1  of 25
What type of query will allow you to see statistics by category?

	
	Update query

	
	Statistical query

	
	Delete query

	
	Totals query


Question
2  of 25
A multiple-items form shows more than one record at one time instead of the one record, which is normally displayed in a form.

	
	True

	
	False


Question
3  of 25
You can use the SubForm Wizard to add a subform to an existing form.

	
	True

	
	False


Question
4  of 25
Which element will you never find in a calculated field?

	
	Arithmetic operator

	
	Function

	
	Constant

	
	Macro


Question
5  of 25
What is not a common format for a number control?

	
	Accounting

	
	Percent

	
	Comma

	
	Currency


Question
6  of 25
Which of the following is a popular label-producing company?

	
	Easy Labels

	
	Okidata

	
	MakeIt Labels

	
	Avery


Question
7  of 25
Which form view enables you to make changes to how the form looks at the same time you view actual data?

	
	Form view

	
	Design view

	
	Layout view

	
	SQL view


Question
8  of 25
When you run a query, what is the default view?

	
	Design

	
	Form

	
	Datasheet

	
	Layout


Question
9  of 25
The Expression Creator tool helps you create complex expressions.

	
	True

	
	False


Question
10  of 25
What is the advantage of saving a report as a PDF file?

	
	It opens more quickly for other Microsoft Office users.

	
	It is smaller.

	
	It compresses more tightly.

	
	More people can open the file.


Question
11  of 25
What error will you get if something is wrong with the formula in a calculated field?

	
	#NAME!

	
	Invalid syntax

	
	#FORMULA!

	
	Invalid expression


Question
12  of 25
When you want to add a condition to a Totals query, which option do you select from the Totals row list?

	
	When

	
	Where

	
	Group

	
	Condition


Question
13  of 25
Access will always give you step-by-step instructions to help you fix errors in formulas.

	
	True

	
	False


Question
14  of 25
The only people who really need to test new forms are the end users.

	
	True

	
	False


Question
15  of 25
When modifying a report, on which tab would you find the commands for adding a background image on the report?

	
	Arrange

	
	Design

	
	Page Setup

	
	Format


Question
16  of 25
The easiest way to find information is to search the table directly.

	
	True

	
	False


Question
17  of 25
The default sort order for a table is by its primary key.

	
	True

	
	False


Question
18  of 25
You cannot change data in Report view.

	
	True

	
	False


Question
19  of 25
What punctuation do you use to separate the arguments in a function?

	
	;

	
	:

	
	,

	
	.


Question
20  of 25
When running a query, if it prompts you to enter a value that includes a calculated field, you probably ________.

	
	forgot to name the new calculated field

	
	used the wrong arithmetic operator in your formula

	
	typed a field name incorrectly

	
	entered too many arguments in the formula


Question
21  of 25
What can you not do with an Access report?

	
	Edit data

	
	Save it as a Word document

	
	View it onscreen

	
	Print it


Question
22  of 25
What allows you to summarize data by the values of a field?

	
	Adding a summarizing field

	
	Adding an update field

	
	Adding the proper calculated field

	
	Adding grouping to a query


Question
23  of 25
A Totals query allows you to see only the results of aggregate functions, not the detail.

	
	True

	
	False


Question
24  of 25
On a form the text box and its label would be considered two different controls.

	
	True

	
	False


Question
25  of 25
Just as with forms, you can add, edit, or delete data in a report.

	
	True

	
	False
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